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Introduction — Electronic Submission System

The Electronic Submission System (ESS) has been developed by WV DEP as an interface between
the Agency and the regulated community to allow for the direct electronic linkage of information.

Several other industries have been using the system for several years with great success. The
Office of Qil and Gas expects to expand our use of this system for oil and gas activities.

The ESS web page will explain the Sign up process.

ESS Home page: https://apps.dep.wv.gov/eplogin.cfm

The Security Administrator will serve a very important function in your organization, so read that
carefully. The security administrator will assign rights to others in your organization, or to
consultants that work on your behalf.

NOTE: If your organization already has a login for ESS that you obtained for purposes unrelated to
oil and gas, you do not need to request a separate ESS login, examples of other ESS uses are
below:

* Aboveground Storage Tank registration

*  Water/Mining ePermitting

*  Water/Mining eDMRs

*  Other electronic forms for Water/Mining/Qil & Gas
* Air permit determination forms


https://apps.dep.wv.gov/eplogin.cfm
https://apps.dep.wv.gov/eplogin.cfm

o Beginning in 2015, for the reporting
I nt rOd u Ctlo n of 2014 oil and gas production data,
the Office of Oil and Gas is
requesting that operators report
5y production data using the Electronic
Submission System (ESS).
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Step 1: Login Screen
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Electronic Submission System

News

Released Office Application J ‘
Mining's newest version of the Revision also now allows B ‘
Electronic Submission bonding and activation of inactive and new increments
System (E33) Upaon issuance ofthe application the increments will be
activated.

1211012014

Mining's newest version of the Incidental Boundary
Revision (IBR) and Amendment applications now allow
Electronic Submission bonding and activation of inactive and new increments
System (E33) Upon issuance of the application the increments will be
activated. There will be a Bulletin coming out with more
details.

1002212014

Network Outage tonight at 9:00pm, 1asting no more than

07/31/2014 System Maintenance X
15 minutes

ePermitting and eDMR will be unavailable beginning at
Spm on July 19, 2014, the WV Office of Technology (‘.v\r\.roT)n

" il e i =

Electronic Submission System (ESS) is the preparation, delivery, review, correction, approval, and publication of
permit application data by using web-based technologies to integrate industry, regulators and the public with a
common interface. Information requirements are the same as the paper counterparts.

The only technical requirements are an Internet connection, an email account, and Microsoft's Internet Explorer
(Version 6.0 or later).

NOTE:

You do not have to be signed up to access the Public Query.

n [f you have never signed up for a log in and password, do so now by clicking here
or the "Sign Up' button.
Once your information has been verified, an account will be set up for you in the
system.
You will be notified of your user id and password by email, usually within 72 hours.
You will then have access to complete your Electronic Submissions online.

VERIFIED BY
Gedlrust
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eLer 121214 17:48 UT
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register?

Registration
User's Guide

Sample
Registration

ESS Guidance

Sign Up
Guidance

Security
Guidance

Mining
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From the login screen at:

https://apps.dep.wv.gov/eplogin.cfm

If you have a currently have login ID,
choose: “Login”.

If you do not have login ID, choose
“Sign Up”. (See instructions on
previous page.

See Sign Up Guidance and Security
Guidance for further explanation.


https://apps.dep.wv.gov/eplogin.cfm

Step 2: Login Screen

Department of Environmental Protection

State of West Virginia

Forgot login or password?

If you have a Microsoft Internet Explorer Browser higher than 9.0. Please follow these instructions:

Here are instructions to work around the problems we are having with Windows 7 or 8 and IE 10 or IE 11 whether it be
marking a section complete and/or inputting lab to retrieve parameters for eDMR. QOpen IE 10 or IE 11. If the menus are not
visible at the top of the browser, as the above picture, hit the "Alt" key one time. Click on the menu item Tools”. There you will
see to items, 'Compatibility View' and ‘Compatibility View settings”. If you click on 'Compatibility View' it will set this mode for
all web sites. If you use ‘Compatibility View settings’ you can put in specific URLs. Using one of these two settings will allow
Windows 8 and IE 10 uses to work properly.

Friday December 12, 2014
"Promoting a Healthy Environment.”
Please use Microsoft Internet Explorer 6.0 through 9.0

To login:

Enter Login ID and Password to enter
site.

See these instructions about
computer operating systems and
browser compatibility



Step 3:Create New Screen for Data Entry

Pick the options as shown from
“selection process” screen.

In the Applicant box, select your
company (It will be an option
after you have registered in ESS),
or the companies which you have
Welcome KEARNEY-OUTSIDE, JOHN rights assigned to you.

My Account

Process: INew 'I
Office: [O and Gas (00G) = The Ref. ID field is important and
Applicant: [KEARNEY-OUTSIDE, JOHN =] (o i this” will be created by you, the

Type: |Electronic Production - WR39E (00G) ~ ' Operator. This will name the data

Ref. ID: |xvZ Gil and Gas 2014 Production screen uapplicationu and will

Boetenen | B oot | identify it in the future.
@ Last 60 days work-in-progress \ y b
ce |Applicant Application Name (Ref. ID) Progress Submitted Na me yOUI" a ppllcatlon |n the
00G EﬁSNEY-OUTSDE‘ WR3SE ﬁ mmn;ur;ﬁ]anh—Parﬁal—OneweHZDﬁ = Submitted | 111772014 format as Shown.
ooG -IT(F;:’?NEY-OUTSIZE‘ WR3SE ﬂ h&g:;:;il‘i:rles roger 2013 Corection = submitted ‘D&'11IZD14
00G KEARNEY-OUTSIDE, WR3SE ﬁ Devonian Gas Prod - CORRECTION 2013 = Submitted |09/19/2014
v Tam Tl - ! Use your Company name, year
and reference “production”, or
“Prod.”

50 characters maximum in this
field
Then, click “Create New”




Step 4: Select Electronic Production Submittal

Select “Electronic Production
Submittal”

Attachments

b

This will take you to
Electronic Production
Submittal page.

El Electronic Production Submittal

Friday |

"Promating a Healthy Environment.”

Please use Microsoft Internet Explorer 8.0 through 9.0

& Change RefId

EDelete Application

mRequest Copy
Verify Signature

m Return Home

Done eﬂ Local intranet | Protected Mode: Off




Step 5: Upload Production Data File

SIDE N i Z \ IDE, JOHN
2014 Production {12 2

Select “eSubmission”
for File Submission
Method.

Attachments

Then choose
“Attachments” to load
your production Excel
[Field Name | SizelDescription | file, form WR-39e.

A [YEAR YEAR OF REPORT

B [OPERATOR_ID ID OF THE WELL OPERATOR
c [Pl WELL API NUMBER

D AN oI JAN OIL BBLS

E  [JAN_GAS JAN GAS MCF

F [Jan_NGL JAN NGL BBLS

G [FEB_OIL FEB OIL BBLS

G [FEB_GAS FEB GAS MCF

I [FEB_NGL FEB NGL BBLS

J [maR ol WAR OIL BBLS

K |MAR_GAS MAR GAS MCF

L [maR_NGL MAR NGL BBLS
M

N

o

P

Q

R

a3
Sa

(Click here to download a copy)

APR_OIL APR OIL BBLS
APR_GAS APR GAS MCF
APR_MGL APR NGL BBLS
MAY_OIL MAY OIL BBLS
MAY_GAS MAY GAS MCF

MAY_NGL MAY NGL BBLS
AT TR et ==
e Changes

pmmmmwmwmwmwmwmmmgh‘

=

&
ol

Navigator | Menu | Index| Home | Log Out

€5 Local intranet | Protected Mode: Off da v H100% v




Step 6: Browse to Data File, Upload File

Use the upload screen to
navigate to your WR-39e
WR39E: Electronic Production Submittal
ction Complete @ Section Incomplete Attachments Spreadsheet On VOUI"
computer. Use the Browse
button.

Applicant: N
Facility: X and Production (12
Status:

After selecting your file,
click “Upload”

Oil and Gas Production Excel File

. ; . (Change description if necessary) I 0 :
. Note: Your file name CAN
e NOT contain special

F .

= characters, like “ & S # @”
[ 1
| J WMAR_OIL 8 MAR OIL BBLS
M, i If your company name is
o SliPRcisHcE like “XYZ Oil & Gas”, spell
| o] APR_NGL 8 APR NGLBBLS
| P |mav_ow 8 MAY DIL BBLS Out the Word ”a nd”.
| Q MAY_GAS 8 MAY GAS MCF
| R MAY_MNGL 8 MAY NGL BBLS
| 3 JUN_OIL 8 JUN OILBBLS
| I e It will not accept the “ &”
| v JUL oIL 8/JUL OIL BBLS

symbol.

bE




Step 7: Selection Complete

After you hit “Upload” you will see a
message that the file is uploading.

WR39E: Electronic Production Submittal

Attachments

When the file is uploaded, it will
return to this screen.

(Click here to download a copy)

“Comment” Button: If you would like
to add a comment about your file,

[coumn [ Name ] Sucloescrpion W )
‘ B OPERATOR_ID 20|ID OF THE WELL OPERATOR use the Comment bUtton nOW. If

i D slaiolees you are submitting one file, and
e s L5 nothing unusual is occurring, no

S e SFERGASMCF comments would be needed.

‘ J MAR_OIL 8/MAR OIL BBLS

L e e NN NN
e If you are sending in a correction file,
e a second file, an update, or anything
‘ e} MAY_GAS 8|MAY GAS MCF

e § else unusual, add a comment

T T explaining the situation.

When ready to submit, select
“Section Complete” button.

Yo




Step 8: Validation

The system now checks the accuracy
of your data file.

@ Section Complete @ Section Incomplete

If there are no problems with your
@ @) .
data, this screen appears.

If “Errors” or “Warning” statements
o appear, you may have to edit your file.
Discussion of this is in slides below.

| Column [Field Name

A YEAR YEAR OF REPORT

TERAORID | SO OFTHE WS OPERATOR In this example, there are no errors or
JAN OIL BBLS

GG warnings, all is good, so proceed to

JAN NGL BBLS

FEB QIL BBLS

FEsoLgaLs next step.

FEB NGL BELS

MAR OIL BBLS

MAR GAS MCF “ ”

WARNGL BELS Select “Menu” below.
APR QIL BBLS

APR GAS MCF

APR NGL BBLS

@ 0ol wl o ol ool oo oo S s

3
c
D
E
F
E
G
|
J
K
L
[
N
o
B

P




Step 9: Submit Data

This screen appears.

Now select “Submit Application”

Attachments {EAR JO Applicant: KEARNEN

Type: onic Producti

Comments

Status: New Permit No.: Ne ending
Activities =

E5  Print

SUBMIT APPLICATION
Progress

7| Miestones

K Electronic Production Submittal

&7 Change Ref1d Monday December 15, 2014
EDelete Appication "Promoting a Healthy Emvironment.”
Please use Microsoft Internet Explorer 6.0 through 9.0

(] Request Copy Test Environment

[l Payment Report

Verify Signature

(o} Return Home

Bt Logout




Step 10: Submit Button

¥
Attachments Currer
Ref. Id
Status

Comments

Activities

Print

7| Milestones

7 Change Ref Id

ete Application Template
[]] Request Copy Time Stamp
Locale
User Agent
Remote [P
Host Name

Mozilla'4.0 (compatible; MSIE 7.0; Windows NT 6.1; Trident"
10.21.2.51
10.21.2.51

Verify Signature

m Return Home

=g @
i i
iz g

¢ Logout

Monday December 15, 2014

This confirmation screen appears.
Select the “Submit” button.

The data is now uploading. This
may take a few seconds, up toa

minute.

Do not disturb this process.

)



Step 11: Complete

FgpEstyirgini

dep

@ Attachments
) Activities

section list,

WR39E:

electronic submissio

Applicant: KEARNEY-OUTSIDE, JOHN
Type: Electr

Permit No.:

This Application was submitted on 12/15/2014 13:54:59

E Electronic Production Submittal

| ¢ Change Ref Id

[EDelete Appli
(] Request Copy

' B Payment Report
@ Return Home
- :

Monday December 15, 2014
"Promoting a Healthy Environment.”
Please use Microsoft Internet Explorer 6.0 through 9.0
Test Environment

After successful upload, this
screen appears.

You will notice that the
“padlock” has turned red in
color. This indicates that this
application is complete on
your end, and that no further
changes can be made by you.

On all screens prior to this,
the padlock was green. That
indicates changes can be
made by you.

If any changes are needed to
be made by you, after the
padlock is red, the WVDEP
must unlock it.

Congratulations. You have
successfully uploaded your

annual production data !!

You will receive email

confirmation.
14



Errors and Warnings

The ESS system will check the accuracy of data that is being reported by you. It will report back
to you problems, in the form of “Errors” and “Warnings” on the screen shown at Step 8. These
can be corrected by you prior to submitting your data. Instructions on correcting these are in
slides below.

Errors — Errors are problems that will not allow importation of data. We can break errors into
two categories: Mistakes (or typos) in your data file, and errors related to conflicts of real data.
*  Common errors related to your mistakes in your data include:

Typos, or incorrect Operator ID or APl numbers. If these numbers reported by you
are not in our system, they cannot be reported on. You probably made a mistake or
typo.

WR-39e file format issues. Letters, symbols, negative numbers in the data, or extra
data fields, like totals, or well numbers, are not allowed in the production data
fields. Only numbers are allowed. Please see the instructions for completing the
WR-39e form.

Blank lines of data below the data field headers. The computer sees the header line
and looks for real data below this line, any non-numbers below this line will cause
errors.

*  “Real” problems include:

Listing NGL data on wells that are not Horizontal H6A wells. These are the only wells
we accept NGL data on.

APl number of wells do not exist.

Operator does not exist.

)



Errors and Warnings

Warnings — Warnings are conflicts of data, but will allow the data to be imported. As with errors,
warnings can be grouped into typo-like mistakes in the data, or “real” errors.
* Common warnings caused by data mistakes can be:
*  Mistyping an Operator ID or API, but this number exists in our system, it will give you
a warning about ownership because you’ve given it the wrong numbers. Check to see
if you have entered the correct numbers or made a typo.
* Typos can give you warnings about the well status, such as a plugged well. Again, it is
because you gave it the wrong well API.
*  “Real” data warning problems occur when your have entered information correctly, but
there is a conflict with ownership, well status (plugged), type of well (UIC).
*  Ownership conflicts can be caused by a variety of factors, including:

* The well was sold the year of reporting and you are reporting a partial year’s
production. This is acceptable, proceed with importing.

*  You recently sold the well and transfer is not yet completed, proceed with
importing.

*  Ownership has changed, but for whatever reason, transfer has not been
completed, either recently or historically. If you are confident you are reporting
on the correct well, you may import data. Then you can follow up on correcting
your wells that are on your bond and fix these discrepancies. This is the time to
correct these well lists. Contact OOG to assist in correcting these.

*  Well Status.

* ltis fairly common to report production on plugged wells. This is often caused
by historical plugging permits that were cancelled and not plugged, but the well
status says plugged (or reporting the wrong well.) Review these and if you are
sure the well is not plugged, submit the data and follow up to correct your well.

)



Error

Errors and Warnings

[This Well AP18510036 does not exist.

SIDE, JOHN

WR3SE: Electronic Production Submittal

Activities

Attachments

i
1

Please check the Well API Number.

[The Well API 3305382 exists, but belongs to

Please check the Well APl Number_ Kfit is comect,

2 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
[CORPORATION still submit the data_
5 Please check the Well AP Number. Ifit is correct
. The Well API 1705322 exists, but belongs to o y
3 ‘Warning please contact WV DEP Oil and Gas. You can
ZEDEESSIREESI L. still submit the data.
The Well API 3305391 exists. but belongs to Please check the Well APl Number. If it is corect,
4 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
[CORPORATION. still submit the data.
The Well API 3305618 exists. but belongs to Please check the Well APl Number. If it is comect,
5 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
[CORPORATION still submit the data_
[The Well API 3305472 exists. but belongs to Please check the Well APl Number. If it is correct,
6 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Qil and Gas. You can
[CORPORATION still submit the data.
The Well APl 3305327 exists. but belongs to Please check the Well APl Number_ Ifit is corect,
7 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
CORPORATION still submit the data.
The Well AP 8509963 exists. but belongs to Please check the Well APl Number. If it is comect,
8 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
[CORPORATION. still submit the data.
[The Well API 3305390 exists, but belongs to Please check the Well APl Number_ Kfit is comect,
9 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
[CORPORATION still submit the data_
The Well API 1705751 exists. but belongs to Please check the Well APl Number_ If it is corect,
10 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
CORPORATION still submit the data.
The Well API 3305596 exists. but belongs to Please check the Well APl Number. If it is comect,
" Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can
(CORPORATION. still submit the data.
[The Well API 1705545 exists, but belongs to Please check the Well APl Number_ Kfit is comect,
12 Warning ANTERO RESOURCES APPALACHIAN please contact WV DEP Oil and Gas. You can

[CORPORATION

still submit the data_

[The Well API 3305590 exists, but belongs to

Please check the Well APl Number_ Ifit is comect,

Here is an example of an error and warnings would
that appear at Step 8, after you upload the data.

After you select “Section Complete”, the system
uploads your data and performs validation on the
correctness of your data. It checks the records in
your file against the records in our database about
your wells.

If differences, or errors, are discovered, a report of
these problems are presented, as shown here.

It will be a good practice to use these warnings to
check the quality of your well records, your
production file, historical well statuses, and the
completeness of our database.

This example has an error that one well does not
exist. This was most likely a typo. Go to your WR-39e
file and make the correction on this APl number.

There are warnings that the wells belong to another
company. In this example the WR-39e file contains
the wrong operator ID, the wells are not registered
to this operator. This company had changed their
official name but used their old Operator ID. The
correction here is to change Operator ID to the new,
correct Operator ID number.

Make corrections on your file, on your computer,
save them, then reload as shown in the next slides.
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Correctlons — Reload the File

T After making needed corrections on
your WR-39e file:

Select “Attachments” to load
corrected file.

(Click here to download a copy)

A 4 VEAR OF REPORT
| G \OPERATOR _ID | 201D OF THE WELL OPERATOR

’ Applicant: Y-OUT \
Facility: nd ( . ction { 4) Type:
dep Status: Permit:

File nam

Oil and Gas Production Excel File Replace this file WYZ Oil and Gas WR38e 2014 xlsx
° 12122014

Select “Replace this file”

= Uplo=d

Done ﬁa Local intranet | Protected Mode: Off Sy ow H100% v y

¥y e I . - . This screen comes up, Browse again
deD [ ' N Pomit NowlPandng :
i to load your corrected file

o ‘ Hit “Upload” again, then “Section

Oil and Gas Production Excel File

Cancel

loil and Gas Production Excel File Com plete” bUttOn .

KYZ Qil and Gas WR3%e 2014.xlsx
121212014

I _Bowee.. | 18

Don't forget to click the Upload button before closing the window

€& Local intranet | Protected Mode: Off v HI00% v |




Corrected Data Check

escriptio lAction

ﬁ Please check the Well APl Number. If it is correct. please
. e Well APl 1705322 exists, but belongs " | o
1 Warning 0 EXCO RESOURCES (WV), INC... :Catact WV DEP Oil and Gas. You can still submit the

ontact WV DEP Oil and Gas. You can still submit the

lata.

2 Warnin e Well APl 3303256 exists, but belongs
0 1o EXCO RESOURCES (WV), INC...

E‘Iease check the Well APl Mumber. Ifit is correct, please

(Click here to download a copy)

Fiold Name ] SizelDescription |

A YEAR YEAR OF REPORT

OPERATOR_ID 1D OF THE WELL OPERATOR

AP WELL API NUMBER

JAN_OIL JAN OIL BBLS

JAN_GAS JAM GAS MCF

JAMN_NGL JAN NGL BBLS

FEB_OIL FEB OIL BBLS

FEB_GAS FEB GAS MCF

0|00l eofeofeo| ||| a

FEB_MNGL FEB NGL BELS

=@ e mmolom

|5 save Changes Current Version +

Navigator | Menu | Index | Home

After uploading corrected file, these
warnings came up.

This warning shows the current
operator listed in our database is not
the operator listed in the Excel file
(by the Operator ID). This is a
common occurrence.

Use this warning to check your data.

1. Didyou incorrectly list the API
number (typo? not recorded
correctly) ?

2.  Were these wells purchased
from this operator?

3. Were transfers requested to
WVDEP?

4. Were there problems with the
transfers?

5. Do these wells belong to an
affiliated, or sister company? If
so, use that company’s Operator
ID.

6. Isthe Operator ID listed

correctly?
19



SU bm it CO rrECtEd Data At this point the operator has

determined that these wells do in fact
belong to them.

To facilitate the timely submission of
data, it is acceptable to submit this file.
After submission of data, the operator
will contact the Office of Oil and Gas to
begin the correction process of wells
with warning statements.

escriptio
1| Waring ﬁavgg A e Eij;ﬁf“mﬁfﬁéhsé“f!ﬂ%f:.“%ii’!i‘:;iiﬁ‘;’ﬂiii’i&'::“ This will most like involve submission of
] o Well API 3303256 exists, but belongs Please check the Well AP| Number. ffit is correct, please form O P-77 to tra nsfe rwe I I S. The re are
2 Warning o EXCO RESOURCES (WV) NG o{\atact WV DEP Qil and Gas. You can still submit the ¢
— several scenarios of why these types of
(Click here to download a copy) Warnings may OCCUI'. The Office Of OiI

and Gas will assist you to correct them.

| Colurnn [Field Name | sizelDescripton |
YEAR

A 4[YEAR OF REFORT When you are ready to submit, click the
B \OPERATOR_ID 20 ID OF THE WELL OPERATOR
o" ”n

< j‘:‘N_OIL e L OER Menu” button.

e A S You can view the wells that are

G FEB_OIL B8|FEB OIL BBLS .

G |FEB_cAs 3/FEB GAS MCF reglstered to you at:

| FEB_MGL B8|FEB NGL BBLS

it https://apps.dep.wv.gov/oog/wellsearch
|5l save Changes = Current Version Navigator | Menu | Index| Home nEW.Cfm

b



https://apps.dep.wv.gov/oog/wellsearch_new.cfm
https://apps.dep.wv.gov/oog/wellsearch_new.cfm
https://apps.dep.wv.gov/oog/wellsearch_new.cfm
https://apps.dep.wv.gov/oog/wellsearch_new.cfm

Resubmit Data

Attachments

Comments

Activities
E5  Print

Progress
7| Miestones
&7 Change Ref1d
[EDelete Application
[]] Request Copy
[l Payment Report

Verify Signature

(o} Return Home

Bt Logout

SUBMIT APPLICATION

ITSIDE, . Applicant: KEARNEY-

014 Proc ) Type: E Produ
Permit No

K Electronic Production Submittal

"Promoting a Healthy Emvironment.”
Please use Microsoft Internet Explorer 6.0 through 9.0
Test Environment

Monday December 15, 2014

As shown in Step 9 above, the
“Submit Application” screen
appears.

Now select “Submit Application”
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Resubmit Button - Confirm

¥
Attachments Currer
Ref. Id
Status

Comments

Activities

Print

7| Milestones

7 Change Ref Id

ete Application Template
[]] Request Copy Time Stamp
Locale
User Agent
Remote [P
Host Name

Mozilla'4.0 (compatible; MSIE 7.0; Windows NT 6.1; Trident"
10.21.2.51
10.21.2.51

Verify Signature

m Return Home

=g @
i i
iz g

¢ Logout

Monday December 15, 2014

This confirmation screen appears.
Select the “Submit” button.

The data is now uploading. This
may take a few seconds, up toa

minute.

Do not disturb this process.

)



Corrections Complete

FgpEstyirgini

dep

@ Attachments
) Activities

section list,

WR39E:

electronic submissio

Applicant: KEARNEY-OUTSIDE, JOHN
Type: Electr
Permit No.:

This Application was submitted on 12/15/2014 13:54:59

E Electronic Production Submittal

| ¢ Change Ref Id

[EDelete Appli
(] Request Copy

' B Payment Report
@ Return Home
- :

Monday December 15, 2014
"Promoting a Healthy Environment.”
Please use Microsoft Internet Explorer 6.0 through 9.0
Test Environment

After successful upload,
this screen appears.

The system has accepted
your data submission.

The person logged-in will
receive an automatic
email listing the warnings
on wells you submitted.
You can review your
records and work on
corrections to WVDEP
records.

You will notice that the
“padlock” has turned red
in color. This indicates that
this application is
complete on your end, and
that no further changes
can be made by you.

This will complete your

data submission. )
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Saving Work and Returning Later

NOTE:

The ESS allows you to leave the leave
the system (prior to submitting data)

and come back later to complete
I your data entry.
Office: | 0il and Gas (00G) =l
Applicant: [REARREY-OUTSIOE, 30r T whos ths? If you logout prior to Step 9 above,
Type: [Electronic Production - WR39E (00G) =] you may log back in. On login, you
RefID: [ iatus: & Open © Giosed 2ous||  Can choose “Continue” in the Process
Search: | box, choose these options, and
L°';“"' ﬁendmgmon s G 2014 Progucton (12122018 et return to the Pending applications
ﬂ Mew/Pending - XYZ Qil and Gas Prod 2014 -Ex 2 (12/16/2014) 12/16/2014 you Created ear“er
This may be useful if you have well

data to correct prior to final

submission.

Dﬂ Last 60 days work-in-progress
Office |Applicant App Type| ID Application Mame (Ref. ID) ‘rogress | Submited 1

KEARNEY-OUTSIDE, WR3SE XvZ Qil and Gas Prod 2014 -Ex 2 " It WI“ Show Only the Work you
006G a = 1211612014

JOHN 120162014} t d
0oG KEARNEY-OUTSIDE, WR3SE ﬂ X7 Qil and Gas 2014 Production = Submitted 12152014 Crea e )

10HN (121212014 uom

| ) 24




Final Instruction

If you find there are many warnings, one option is to go back to your WR-39e file,
cut out the problem wells, paste them to another WR-39e file, give it a unique
name, and submit your good data while you work on your corrections.

You just have to give the file and the ESS submittal a unique name.

You will receive an email confirmation of data submittal.

You can check the DEP list of wells that are registered to you at:

https://apps.dep.wv.gov/oog/wellsearch new.cfm

Again, Thank You for using the WV DEP’s Electronic Submission System.

We have plans to continue, and expand, this type of direct data submission from
the regulated community to the WV DEP. Our data handling systems will continue
to evolve, and we hope to gain many advantages and efficiencies in our
operations by using these type of systems. We expect these improvements will
aid in your operations as well.

)


https://apps.dep.wv.gov/oog/wellsearch_new.cfm
https://apps.dep.wv.gov/oog/wellsearch_new.cfm

